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After graduation, you cannot remain in Japan under a “Student” status of
residence, so you must change your status to Designated Activities (for continued
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job hunting).
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To change your status, a recommendation letter from Musashino University is

required. To obtain this letter, you must meet the application requirements,

submit the necessary documents, and have an interview with the IRO.

After that, you must obtain approval from your academic advisor or supervisor. *2==2*
(For Global Business students: Prof. Connie Chang) W’U
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(3 Application Requirements for Issuance of a Letter of Recommendation
To apply, yvou must meet all of the following:
1. Applied to 5 or more companies during your final year
(up to the time of application).
2. Completed enrollment confirmations.
*Those who have not completed at least three confirmations are generally not eligible.
3. Submitted all required documents by the deadline.
4. Received a graduation or completion decision.

*If you do not meet conditions 1 and 2+

You may still apply only if your academic advisor considers you eligible based on your
academic performance, learning attitude, and motivation for employment. In that case, submit
a free-format recommendation request written by your advisor.

* Must have applied to at least 1 company.

* GB students must request the letter from Professor Connie Chang, not their advisor. ...e.cssscre.
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You will need to submit documents that show your job hunting activities during

your enrollment at the university (e.g., email correspondence with employers).
After graduation, you will no longer be able to access your university account, so
please make sure to back up your emails and other relevant data in advance.
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You must submit a “Notification of Leaving the Affiliated Organization” to the
Immigration Services Agency within 14 days of your graduation ceremony.

https://www.moj.go.jp/isa/applications/procedures/nyuukokukanril0_00014.html ...

usashino University


https://www.moj.go.jp/isa/applications/procedures/nyuukokukanri10_00014.html
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Employment Support Consultation Service for International Students

by the Immigration Services Agency
Link to Immigration Services Agency page
https://www.moj.go.ijp/isa/publications/materials/nyuukokukanri07 00014.html
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Tokyo Employment Service Center for Foreigners
https://isite.mhlw.go.jp/tokyo-foreigner/
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Career Advisor Consultation at Musashino University's Career Center
Email: career@musashino-u.ac.jp ﬁ”i'

Musashino University
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The procedures to obtain a Designated Activities Visa

for job hunting

Required Documents

Notes

Student = IRO

Submit required documents via Google
Form and apply for a Zoom interview.
*You can apply starting the day after
your graduation/completion is
confirmed.

*The Google Form will be posted on
MUSCAT later.

IRO = Student

Interview on ZOOM

-Confirm eligibility for
recommendation letter

-Point out any missing or incorrect
documents

*Combine all documents into one PDF file and submit via the form.

- Request for Recommendation Letter (#EIAFEITEE)

- Job Hunting History Sheet (FilEENERES)

- Job Hunting Plan Sheet (FiREEHIETEIE)

- Supporting Documents for Job Hunting History (FilEEBhfEREARNLE L)
**Use the designated formats for the four documents listed above.

— Copy of your passport photo page

— Copy of both sides of Residence Card

*All documents must be prepared in Japan.

Student =

Academic Advisor
*GB students: contact
Prof. Connie Chang

Request approval (signature or seal)
for the “Request for Letter of
Recommendation” via in-person
meeting or email attachment.

*This must be done after the interview
with the IRO.

*Documents to confirm with academic advisor (in person or via email):
- Request for Recommendation letter (#EIRFEITHE)

- Job Hunting History Sheet (FiESEENEREE)

- Job Hunting Plan Sheet (FiFSEEIETEIE)

- Supporting Documents for Job Hunting History (FilSEShEEARKLIEEL)

Student = IRO,
Student Support

Submit the signed/sealed Request for
Letter of Recommmendation and all
other documents at the IRO counter.
The IRO will stamp the documents.

*Submit in paper format:

- Request for Recommendation letter (signed/sealed by advisor) (#EIRFEITHE)
- Job Hunting History Sheet (FilSHENERES

- Job Hunting Plan Sheet (FiREEHIETEIE)

Office After that, submit them along with - Supporting Documents for Job Hunting History (FilESEBhEREARILELL)

the certificate request form to the - Copy of both sides of Residence Card

Student Support Office. - Copy of passport photo page
Required Documents:
- Application for Change of Status of Residence
- ID photo

Student = - Passport and Residence Card
I . e Serviaas Applying for change of residence - Graduation Certificate
I =Nl status - Recommendation Letter from the University
Agency - Job Hunting History Sheet, Plan Sheet, and Supporting Documents

- Application for Permission to Engage in Activity Other Than That Permitted
- Financial support documents during stay in Japan if necessary
*Please check the Immigration Services Agency website for details.

Student = IRO

Submit a photo of your new Residence
Card after the visa status change

* Send via email attachment

-For the interview,
please choose your
available dates and
times (excluding
Saturdays and Sundays,
holidays, and office
closure period) after
3days from the date of
your request email
sent.

-Please note that due
to high volume,
responses may take
time.

-Incomplete documents
will not be accepted for
interview.

-If no job hunting
activity can be
confirmed during your
enrollment (at least
one month), a
recommendation letter
cannot be issued.

-You will lose access to
MUSCAT after
graduation, so
download all formats in
advance.

-Applications submitted
after the deadline will
not be accepted.
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All application documents must be written in Japanese.




! <#%/Important >
-HEERFETHEEAE: ZFEFIEFEH~2026F3H31HN)

Application period : From the day after graduation is confirmed until March 31 (Tue), 2026

-FA5532{1 74—/ (Google Form for the application)
https://forms.gle/rwvN5kozECQFCobZ9
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The recommendation letter for continued job hunting will be issued only to
students who are unable to secure a job by the time of graduation.

Please make every effort to obtain a job offer before graduation.

The recommendation letter will not be issued to students who:

- do not meet the application conditions

- do not have a concrete job-hunting plan,
- or apply after the application deadline. MN]
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